RIVERHEAD PARISH COUNCIL
June Minutes 2019

	Minutes of the meeting of the Riverhead Parish Council held in Riverhead Village Hall at 19.30 hours on Monday, 17th June 2019.

	1. PRESENT:
Mrs Collins (Chairman), Mr Himsworth (Vice Chairman), Mrs Kennett (Vice Chairman), Mr Colnet,  Mr Denton, Mr Wood, Mrs Stewart, Mrs Hooper and Mrs Brown.
Also present: Mrs Penollar (Clerk)
Apologies for absence: Mr Carmichael

	2. DECLARATIONS OF INTEREST:
Cllrs Collins and Colnet declared an interest each in one payment to be approved

	3. MINUTES:
The minutes of the meeting held on Monday, 20th May 2019 had previously been circulated and were approved and signed.
4. MINUTES of the APM
The draft minutes for the APM were approved to be published to the website for the public review.

	5. MATTERS FOR REPORT
a. Action points outstanding since previous meeting
i.) TPOs on trees in the conservation area
ii.) Highways sub-committee to investigate tree surgery on unclaimed land on Amherst Hill
iii.) Highways sub-committee to consider parking issues at Church Field
iv.) Waterproof box to store speedwatch equipment
v.) The Bullfinch have offered to host a monthly coffee morning for pensioners and Cllrs Brown and Stewart will investigate a suitable morning.
b. Highways
Cllr Kennett was appointed as chairman of the Highways sub-committee for the next year and minutes of its recent meeting had been distributed by email for review.
i.) Draft guidelines on use of banners and posters in the Conservation Area 
· It was agreed to publish a page on the website reminding residents, charities and businesses that the centre of Riverhead is a Conservation Area and the Clerk can let them know how to get permission if anyone wants to advertise in the centre of the Village. It was agreed that the Council will remove any advertising which does not have permission as soon as possible. 
· It was agreed that use of the Village Hall railings to promote activities would be limited to hall users and be kept to a minimum given the Village Hall is also in the centre of the Conservation Area.
· It was agreed to continue to let charities use the telephone box to promote events and activities in Riverhead.
ii.) New hanging baskets in Riverhead
iii.) It was agreed to ask the current contractor to put the hanging baskets on wall mounted brackets in 9 sites, where Cllr Kennett had received permission from shop owners now they could no longer be hung on the street lights. There will be a one off cost of £15+VAT to install the 9 wall mounted brackets. In due course, the current contractor will take the street light brackets to replace the wall brackets supplied. 
iv.) Other matters to report
Street lights
· The hanging baskets have now been removed from the KCC street lights.
· It was agreed to give Sevenoaks District Council permission to attach a camera on a parish owned streetlight for 6 months to monitor an ongoing issue. SDC will cover all the costs, but Clerk was asked to request they make good any damage the fittings make to the street light - especially to the black paint.
Footpaths and pavements
· The Clerk has reported vegetation overhanging the pavement on both sides of Amherst Hill to Kent Highways
· The Clerk was asked to report the missing uprights to the London Road railings outside Tesco and for the zebra crossing on Aisher Way to be refreshed, the aco grills on London Road outside the shops to be cleaned and that the beeping sound at the pedestrian crossing between the 2 schools no longer works. 
· Further to resident’s queries about the state of the footpath alongside the river on Lakeside Place, Cllr Bayley, SDC has reported that the landowners have changed their maintenance contractor who visit twice a month and will hopefully sort the issues out.
Street furniture 
· The clerk will email briefing notes prepared by Cllr Stewart on how to use the new speed indicator device. The battery life is currently being monitored to decide how often it needs replacing. Cllr Colnet offered to move the device every 2 months. Cllr Hooper will use social media to explain how it works to encourage residents to keep the speed limit.
· It was agreed that Cllr Kennett will investigate further with Kent Highways as to whether an additional planter could be placed under the road sign on Amherst Hill.
· Cllr Brown has offered to take on the ongoing maintenance of the fountain.
· Cllrs Carmichael and Brown will take over watering the central reservation during July. Everyone was reminded to only do it in periods of low traffic and to wear hi-vis vests available in the office. A laminate will be stuck to the bin as a visible reminder when the watering cans are collected. 
· The clerk was asked to see if contractor for the barrier baskets will provide a quote for watering the central reservation.
Traffic and local parking
· Cllr Stewart is investigating whether the awkward and cumbersome Speedwatch equipment can be swapped for another type. It was agreed that as £1800 of public money has been used to purchase this equipment, Speedwatch does need to be continued. Cllr Colnet will take a look at the current equipment and Cllr Hooper will use social media to generate more volunteers.
Local business and services
· Cllr Brown will liaise with Cllr Hooper and approach Tesco to see if they will bring the post office into the Riverhead store.
· Another break in has occurred on Marlborough Crescent
c. Village Hall
· The following weekly and monthly checks were carried out:
· Hall emergency lighting 
· The warning beeper on the fire alarm system was tested and found to sound.
· The alarm in the disabled toilet was functioning.
· First aid box was checked.
· The fire exit is clear.
· The defibrillator battery was “OK” and heated box is in working order.
· A visual inspection of all fire extinguishers has also been carried out this month.
· Cllr Denton has been appointed as chairman for the Village Hall sub-committee for the next year and minutes of its recent meeting had been distributed by email.
· Several maintenance issues in the hall have been identified and much of the work can be carried out by the decorator as extra work. Cllr Colnet will liaise with the decorator for all the internal and external issues.
· Investigation of the cause of a water leak though a roof light and the damage to a motor of a roof blind will be carried out when the decorating scaffolding is in place. The first quote to replace the blind was over £4000. Cllr Colnet will coordinate this investigation and if possible the blind will be left closed until it can be resolved.
· The annual Portable Appliance Testing (PAT) has been completed and everything has been passed.
· A handyman has cleared the gutters around the Village Hall and replaced the gutter brushes. The site vermin were getting in was found and cleared but cannot be easily blocked. The old brushes are in good condition and have been cleaned, so they will be stored in the loft for future use. The gardener has cleared the bank up behind the hall in the hope of reducing the vermin problem in the store room. No mice have been caught despite traps being set. 
· The water supplier has finally recalculated the water bill for the correct reading and the account is still £185 in credit after another 2 months billing. Clerk will continue to monitor.
· Cllr Kennett & the Clerk will continue to seek quotes from alternative water contractors, but will have to wait until the Village Hall appears as a property on their systems given the opening up of this market is so new. 
· It was agreed to confirm availability for all dates until July 2020 for the current Tuesday afternoon hall hirer at the current rate.
d. Parkland
· Cllr Himsworth has been appointed as chairman of the Parkland sub-committee and minutes of its recent meeting had been distributed by email.
i.) Notified item: It was resolved to appoint Down to Earth to carry out the aeration treatment to the 3 ancient trees in Riverhead Parkland at the cost of £1,500 excl VAT.
ii.) Notified item: It was resolved to appoint Viking Services Ltd to carry out improvement work in Riverhead Parkland including removal of brambles, treatment of thistles, laying of chippings in the Dell area and creating a small orchard at the cost of £5,248 excl VAT. 
iii.) It was discussed as to whether advantage should be taken of using digging equipment already being brought into the Parkland to clear further brambles at the north end of the Parkland. It agreed that this could be treated as a variation of contract with the approved contractor and the amount would be limited to £700 already included in the Parkland budget.
It was resolved to vary the contract with Viking Garden Services to remove additional brambles up to a maximum cost of £700.00.
v.) Other matters to report
· Essential tree surgery will be carried out to remove a fallen tree crossing the path in the Dell and to remove a tree in danger of falling in the stream, along with some work to a group of trees overhanging the stream will be carried out at the cost will be £450.
· Cllr Denton will be the contact for when the de-silting project due to re-start in the 1st 2 weeks of July. 
· Although it is the 40th anniversary of the Parish Council obtaining the first bit of the Parkland, it was agreed that any celebratory event would be more suitable at the 50 year anniversary. 
· There were only 3 volunteers at the Parkland working party and strimming of weeds was carried out along the tarmac footpath. Cllr Hooper will promote the working parties on social media, with new photos provided by Cllr Denton.
· An invasive plant has been dug up and properly disposed of.
e. Allotments & Open Spaces
· Cllr Collins was appointed as chairman of the Open Spaces sub-committee and minutes of its meeting had been distributed by email.
i.) A scout lease has been drawn up and is currently under review. The next step is to appoint a solicitor to review it and liaise with The Scouts Head Office to get it signed and it was agreed that the Standing Committee could be called to meet to progress this.
ii.) Other matters to report
· The bee hives are expected to be moved to the Macartney site on Wednesday.
· Cllr Collins will monitor potential vacancies reported. 
· There continues to be an issue with unsupervised dogs on Broadmead and Cllr Collins will monitor over the summer to try and identify the dogs and therefore the owners.
· The Open Spaces team will discuss proposed changes to the allotment contract and make recommendations to full council.
f. Communications
· Cllr Hooper was appointed as chairman of the Communications sub-committee and minutes of its meeting had been distributed by email.
· No breaches in GDPR were reported.
· The Communications sub-committee are trialling the use of a shared online calendar for internal use and will open it further if it is useful
· Cllr Carmichael has offered to help any councillors wishing to set up an independent email address for council use.

	5. FINANCE
· Cllr Denton was appointed as Chairman for the next year and minutes of the Finance Committee have been distributed.
i.) Section 137 donations
· An updated the list of potential s137 donations was discussed.
Notified item: It was resolved to make the following donations under LGA 1972 s137:
Hospice in the Weald                                      £100
Royal British Legion                                       £100
Kenward Trust                                                 £100 
West Kent Mediation Services                        £100
Sevenoaks Citizens Advice                             £100
Kent Surrey & Sussex Air Ambulance            £200
Tunbridge Wells & District Samaritans          £100
Sevenoaks Voluntary Transport Group           £100
Sevenoaks Community 1st Responders            £100 
West Kent Mind                                               £100
The League of Friends of Sevenoaks Hosp      £50
Stag Community Arts Centre                           £100
ii.) Approve invoices for payment
· Payments totalling £2,692.41 were reviewed and approved. There are no individual suppliers paid over £500. 
· The Clerk was instructed to raise cheques for invoices in respect of the Speed indicator device, £7,477.72 +VAT and the 10% contribution towards the grant, £692.80 should they fall due before the next meeting.
· The Finance Committee have reviewed the current direct payments from the bank accounts and the full list was been distributed and reviewed and signed by Cllr Collins. 
iii.) Other matters to report
· Income received was £2,441.00
· Following the Internal Auditors recommendation to implement payments by online banking, the Finance Committee consider that using the current bank account with HSBC is the best solution for internet banking. Cllr Collins and the Clerk will discuss further with HSBC to clarify the process and let full council know how it can be implemented.
· Cllr Denton will review the Financial Regulations and a new draft will be issued at the next meeting for approval in September.
· Online computer back up costs are increasing to £115 per year but will provide an enhanced account with double the storage.  

	6. PLANNING COMMITTEE REPORT
· Cllr Colnet was appointed as Chairman of the Planning Committee for the following year.
· Planning applications reviewed in the month were:
SE/19/01298/HOUSE - 153 Marlborough Crescent, TN13 2HW
SE/19/01315/HOUSE - 12 Braeside Avenue, Sevenoaks TN13 2JJ	Adjoining Parish
SE/19/01494/HOUSE - 28 Longmeadow, TN13 2QY
SE/19/01492/HOUSE - 36 Lyndhurst Drive, TN13 2HQ
· Change of use at 3 The Square under permitted development was approved by SDC as not needing prior approval.

	7. CORRESPONDENCE
· General correspondence includes The Clerk magazine and Clerks & Councils Direct. An article entitled Danger zones for Councillors was distributed to all Councillors and the full magazines are available from the clerk on request.
· A Sevenoaks man pleaded guilty to fly-tipping at River Court recently.
· All Councillors were asked to let the Clerk know if they identified a suitable candidate for the Parish Council to nominate for The Try Angle Awards 
· Cllrs Colnet and Collins will attend the next Sevenoaks KALC meeting. 
· The Clerk has also already forwarded the response from Sir Michael Fallon, MP to Cllr Collins email to him in respect of airport expansion proposals affecting Riverhead.
· It was agreed to advertise the nearest Jobcentre location on the website as it was a government backed body.

	8. CLERK’S OFFICE
i.) Notified item: It was resolved to adopt a new Code of Conduct.
· All councillors were reminded to complete their declarations of interest forms and send them to SDC
ii.) It was agreed that Cllrs Denton, Brown, Colnet and Carmichael would meet to discuss the VE 75th Anniversary proposals and make recommendations to full Council as to how the Parish Council will participate and how much funding should be included the next budget.
iii.) Other matters to report
· Cllr Kennett will attend the KALC Annual Conference for Councillors this year.
· Cllrs Hooper and Brown will attend the Dynamic Councillors training in September
· Councillors were asked that if they listen to answer machine messages to leave a note to let the clerk know.
· A new contact list was distributed and councillors reminded to properly destroy previous versions.




The meeting closed at 9.17 pm
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