Riverhead Parish Council Committees and Sub-committees


[bookmark: _GoBack]All Committees are required to issue agendas 3 clear working days prior to a meeting. Members of the public may attend. Minutes must be taken.

Standing Committee
A committee of members of the council, including the Chairman and Vice-Chairman, who are contacted when necessary between council meetings if an executive decision is required urgently.

Planning Committee
The Parish Council has exercised its right to be informed of all planning applications affecting the parish.

The Planning Committee is formed of a minimum of three members of the council and co-opted members.  The meetings are open to the public and the agenda published on the Parish Council website and posted to the 3 noticeboards managed by the Parish Council. Members of the committee examine planning applications and inspect the application site if needed and form an opinion on the suitability if the application. The Committee’s recommendations are submitted to the Planning Authority, Sevenoaks District Council. If the application is of public interest a special meeting will be called and the plans displayed. The Planning Committee does not give advice on applications.

Special attention is given to applications within the Conservation Area or involving a Listed Building where additional planning restriction is laid down.

Planning meetings usually take place at 7.00pm on the 1st Monday and 3rd Monday of the month.

Finance Committee
This committee includes the Chairman and two other members of the Council. It makes recommendations to the Council on financial issues and ensures Financial Regulations are complied with.

The Chairman of the Finance committee, together with the Clerk/RFO provides a quarterly report on actual expenditure compared to budget to the full council. 

The Finance Committee together with the Clerk/RFO considers financial requirements provided by each Committee in October/November for the following year and prepares a draft budget to for the full Council at the December meeting. 

The Council approves the budget at the January meeting and issues a precept Sevenoaks District Council, who collect the money from residents and pay it over to the Parish Council 50% on 30th April and 50% on 30th September.

The following Sub-committees have delegated authority to authorise expenditure within the approved budget and as such are sub-committees of the Finance Committee. Although sub-committees are not required to publish formal agendas and make minutes, each sub-committee is expected to report to full Council on a monthly basis of all decisions made since the last Council meeting.

Highways
The committee consists of at least three members who are responsible for considering and reporting to the council on matters relating to roadways, footways, street furniture, public footpaths, car parking and street lighting.  The Parish Council owns and is responsible for the running and maintenance of 99 street lamps in residential roads in the Parish. The lamps in the main roads and Lakeside Place are the responsibility of Kent County Council.

Riverhead Village Hall 
The Committee oversees maintenance of the Village Hall, hall hire and the caretaker etc.  They report back to the Chairman on non-routine matters.

The Clerk takes bookings for the hall and issues accounts for lettings.
The Caretaker is responsible for keeping the hall clean and opening and securing doors before and after lettings. The gardener looks after the hall grounds.

The hall is essentially the social centre of the village and caters for all members of the community.  Hire fees are reduced for local residents. It is one of a few halls in Kent, which is owned and subsidised by a Parish Council.  As a local authority owned hall, it does not qualify for grants available to halls administered under a management trust.

Parkland
The committee is responsible for considering all matters relating to the Parkland.

The Parkland is an area of 10½ acres of land which the Parish Council has purchased in order to conserve the wildlife and plants and retain an open green pocket in the centre of the village.  A volunteer group carries out routine maintenance of the land and usually meets every 2nd Wednesday of the month.  An extensive tree and shrub-planting programme has taken place in the Parkland and the stream and ponds have been cleaned out to encourage pond life.  Poop Scoop Byelaws are in operation.

Open Spaces 
The committee is responsible for considering all matters relating to the Allotments, Scouts site and areas made available to the public by private landowners eg Alison’s Garden and carpark owned by Miller & Carter, the gravel footpath beside the lake in Lakeside Place.

The Committee also keeps an eye on the KCC and SDC owned land and reports problems to them. Most verges along the highways are the responsibility of KCC. SDC are responsible for maintaining the garden within Church Field, although the bench, memorial, planter and 5 trees have all been placed there by the Parish Council and are maintained by the Parish Council.

The Allotments consist of the Macartney plot off Orchard Road, Riverhead and the Broadmead plot off Hawthorn Lane, Sevenoaks.  Both sites are in use, although there are often vacancies, which the Open Spaces Committee advertise regularly.

The Scout’s site is adjacent to the Broadmead allotments off Bradbourne Vale Road.  It is let to the 3rd Riverhead and Dunton Green Scout Group.

Communications 
The committee is responsible for all communication methods with the public, although the clerk is responsible for ensuring all statutory requirements are met whether electronically or via the noticeboards. Current communication methods include email, Parish Council website, Riverhead facebook page, a twitter account, 3 noticeboards in the village and use of the Sevenoaks Chronicle.

