RIVERHEAD PARISH COUNCIL
July Minutes 2018

	Minutes of the meeting of the Riverhead Parish Council held in Riverhead Village Hall at 19.30 hours on Monday, 16th July 2018.

	1. PRESENT:
Mrs Collins (Chairman), Mr Himsworth (Vice Chairman), Mrs Kennett (Vice Chairman), Mr Colnet,  Mr Wood, Mrs Stewart and Mrs Hooper 
Mr Swanton has formally resigned last Thursday and clerk has initiated the process to notify Sevenoaks District Council.
Also present: Mrs Penollar (Clerk)
It was resolved to accept apologies for absence from Mr Denton

	2. DECLARATIONS OF INTEREST:
None

	3. MINUTES:
The minutes of the meeting held on Monday, 18th June 2018 had previously been circulated and were approved and signed. 

	4. MATTERS FOR REPORT
a. Action points outstanding since previous meeting
· Revisiting wall repair along Amherst Hill deferred until the autumn
· Cllr Wood confirmed he was still planning to draft a flyer to raise awareness of private residential driveway rental schemes to residents.
· Wording for an advertising banner for Village tidy ups was discussed and will be ordered once the next date is set.
· Cllr Denton will be reminded to investigate TPO’s for trees not in Parish Council ownership
· Mr Swanton has offered to continue to assist with setting up emails for the chairman and speedwatch, but it may not be possible to link to @riverheadparishcouncil.org.uk.
· Cllr Wood was reminded he only needs two quotes for repairs to the Brittains Lane noticeboard if it is likely to cost over £750.00.
· Awaiting quote for EICR for The Heights electricity supply
· Cleaning of tables and chairs can start after Friday 20th
b. Highways
· Street lights
· The contractor, Streetlights has started repainting the KCC lamp posts.
· One quote from our existing contractor has been received to convert the 50 remaining parish owned street lights to LED, and two further contractors will continue to be pursued. 
· There has been overall positive response from residents in respect of the new led beacon crossing lights and these have been forwarded to Kent Highways. 
· Footpaths and pavements
· Kent County Council is consulting on the draft Rights of Way Improvement Plan which closes on 12 September 2018. Clerk to provide link to website.
· The regular volunteer in the village has tidied and weeded the parish council land outside River House where the trees and bus shelter are situated as well as at The Heights.
· Following the meeting with Kent Highways, the Highways officer has agreed to look further as to whether or not railings are a suitable method to protect pavement users on Amherst Hill outside the listed cottages. It was noted that this location is within the conservation area and matching railings to the centre should be asked for.
· The County Councillor has agreed to pursue the ongoing flooding issue across the footpath and road outside the Lancaster Garage with the team maintaining drains. Cllr Wood will take more photographs when it next rains and evidence as to how long it takes to drain would be helpful.
· Councillors were asked to report if overgrown vegetation is overhanging the pavement or lights to Kent Highways as it is difficult for clerk to report second hand without details and photographs.
· Street furniture 
· Positioning of the Riverhead sign on the present gate was discussed. The Highways Committee will make a recommendation as to location and style of more village gateway signs following an offer from a Riverhead resident to organise the making of wooden village gateway signs rather than plastic. Maintenance will be taken into consideration. 
· The phonebox will be decorated by Helping Hands next week.
· Cllrs Kennett and Collins will replace the two single planters on The Square with a larger planter and replant it. 
· Cllr Kennett and the Clerk were thanked for replanting the 3 tubs on Amherst Hill opposite the Village Hall with bedding plants. Yellow yew will be planted at a working party in September/October.
· Cllr Denton & the Clerk were thanked for repairing the pump at the fountain and properly laid out the stones. Whilst the flow is small, it continues to be better than in the past and cleaning will be left until it slows further.
· British Gas have replaced the meter at the Heights with a smart meter and Cllr Denton has resolved the problem with the timer which had resulted in the lights coming on at odd times.
· Cllrs Colnet and Himsworth will take over the watering of the central reservation and may need to top up the water in the fountain.
· Traffic and local parking
· The closure of Chipstead Lane in August was reported.
· Kent Highways & SDC Parking officers have met discuss and propose a solution to dangerous parking on Shoreham Lane and Clerk is awaiting feedback.
· The Kent Highways officer is also investigating proposed solutions to issues with HGVs using Chipstead Lane. Residents will be involved once information is received back to the Parish Council
· Whilst speed roundels on the road and new speed signage is illegal on the A roads in Riverhead, it has been recommended that the Parish Council investigates the option of a Speed Indicator Device (SID), which provides a single sign that can be moved around 3 different fixed posts in the village. The Kent County Councillor has indicated he would match fund if the Parish Council agree to fund and arrange for the volunteers to move and manage the device. The Highways Committee will review the options and Highways budget and make a recommendation at a future meeting.
· Tesco may still owe section 106 funding to KCC which was initially earmarked for a zebra crossing in Riverhead. Contact details for the Kent Highways officer dealing with the issue have been promised to the clerk.
· There will be a demonstration of how to use the speedwatch equipment at 7.30 pm on Thursday 19th July in the Village Hall.
· Local business and services
· There was good attendance with 22 residents at the Speedwatch training.
c. Village Hall
· The following weekly and monthly checks were carried out:
· Hall emergency lighting - bulbs need replacing in 2 cloakrooms and Cllr Colnet and Clerk will resolve.
· The warning beeper on the fire alarm system was tested and found to sound.
· The alarm in the disabled toilet was functioning.
· First aid box was checked.
· The fire exit is clear.
· The defibrillator battery was “OK” and heated box is in working order.
· A visual inspection of all fire extinguishers has also been carried out this month.
· The remaining repairs to the stone wall bordering Invicta will be completed once the weather cools as the resin and lime mortar cannot set properly in the current heatwave.
· The Village Hall decoration will commence on Thursday 2nd August and Cllr Kennett will be the prime contact.
· d. Parkland
· There were 6 volunteers assisting at the monthly working party, where brambles and other weeds were strimmed along the side of many paths.
· Cllr Colnet has collected the metal inserts for the Parkland Bridge and will arrange the fitting of them together with Cllr Denton. 
· It was agreed that a Montreal Road resident with a garden backing onto the Parkland stream who has expressed an interest in getting the stream cleared at the end of his and neighbouring gardens could have access to the Parkland. It was suggested that he use the same contractor carrying out the bramble clearance and Cllr Himsworth will provide him with the contact details and ask to see the scope of work agreed before it commences. 
i) Cllr Himsworth has successfully obtained £12,000 grant from Ibstock Enovert Trust for the Riverhead Parkland Improvement Project. Accepting this grant does mean work must commence by January 2019 and it was given the time frame and the criteria required to apply for lottery funded grants, it is was discussed how other funds from the Parish Council could be utilised and how the scope of the project could be reduced.
It was resolved to use £2,000.00 Parish Council funds together with the successful grant application of £12,000 offered by Ibstock Enovert Trust towards the Riverhead Parkland Improvement Project specified in the grant.
· A Parkland meeting will be held on Friday 20th July to finalise the change in scope of the project and make a recommendation to a Standing committee meeting immediately after to agree the change in scope of project, assess the slight increase in the cost of steel in the fencing quote and to officially appoint the preferred contractors to carry out the work.
ii) A request from a professional Bushcraft/Foraging Instructor to carry out wild food walks in Riverhead Parkland was discussed. 
It was resolved to permit Mr Grant, a professional Bushcraft/Foraging Instructor to lead wild food walks in Riverhead Parkland up to twice a year subject to meeting any conditions/liability exclusions set by the Council’s insurer.
e. Allotments & Open Spaces
· Some allotment holders have raised the query as to whether it would be possible for a group to keep bees on Macartney and Open Spaces committee was asked to and discuss the potential issues and bring a proposal back to the Council for full discussion.
· Macartney plot holders have been asked not to have fires until after the heatwave passes due to the impact of smoke on neighbours and the increased risk of the fires getting out of control. They have also been reminded of the requirements of their contracts in managing fires after it was reported that one was left unattended. The contract will be reviewed to see if it needs updating.
· Following the recent inspection, a Macartney plot is not going to be cultivated this year and the plot holder has been asked to give it up. A new tenant from the waiting list may be willing to take the plot over which will mean there is still 100% occupancy. Other plots that are being poorly cultivated will continue to be monitored.
· Cllr Hooper and the Clerk will meet with a past councillor with legal experience to decide how to progress on the scout lease and make a recommendation at the next meeting.
· Essential tree surgery on the Scout site will cost of £675.00, 50% of the total cost.
f. Communications
· The terms of reference for the Communications Committee were reviewed and it was agreed that now there is only one councillor on the committee, all decisions will referred to full council
· Cllr Hooper was appointed as chairman to the Communications Committee.
· A twitter account will be set for Riverhead Parish Council, primarily to point followers to facebook or the website
· Photographs of councillors will be added to the website and Councillors are asked to review them and provide an up dated photograph if preferred. 
· All councillors were asked to provide contact details of local road associations or neighbourhood watch groups to Cllr Hooper and the clerk.

	5. FINANCE
a. Review and approval of existing standing orders and direct debits 
· A list of current direct debits and standing orders were reviewed, approved and signed. 
b. Review and approve invoices for payment
· A list of payments totalling £20,561.68 including a transfer of £15,000 to a savings account was distributed, reviewed and approved. It was agreed to approve payment of £675.00 for the scout site tree surgery once the work was completed and payment to the contractor supplying the metal inserts once the invoice arrived provided it matched the quote which would amount to an extra £1,951.00.
· Additionally receipts amounting to £1,453.00 were received.
c. Review the quarterly finance report comparing actual vs budget 
· A summary of quarterly income and expenditure had been distributed and was reviewed, discussed and approved. Councillors were reminded that they can raise any further questions with the clerk.
d. Matters to report
· The internal auditor has visited the office to watch the process to complete the monthly bank reconciliation and quarterly application for a VAT refund. 
· The clerk will carry out a free webinar training session for the use the accounting package.

	6. PLANNING COMMITTEE REPORT
· The SDC Draft Local plan consultation is starting and councillors were provided with the drop in clinic date in Sevenoaks.
· Planning applications reviewed in the month were:
SE/18/01722/HOUSE &  } 	Linden Lodge
SE/18/01721/LBCALT    }	7 Linden Square, TN13 2DF
Demolition of existing garage. Construction of a new detached garage. Construction of first floor rear extension over existing ground floor extension
SE/18/01975/HOUSE - Christ Church Manse, 78 Marlborough Crescent, TN13 2HR
Demolition of side chimney and partial demolition to side rear extension. Erection of a new porch at front; ground floor rear extension at rear with rooflights; garage conversion; first floor side extension; enlarging existing dormer at front. Roof alterations. Alterations to fenestration.
SE/18/02146/HOUSE - The Orchard Montreal Road, TN13 2EP
Alterations to fenestration to North East. Proposed new internal layout.
· Planning permission was granted for 4 Uplands Way, 18 Shoreham Lane, Miller & Carter advertising signs, 22 Uplands Way, Land to South of 19 Barnfield Road
· Tree work in the conservation area The Beehive 28 Chipstead Lane and Riverhead Cottage, Montreal Road. 

	7. CORRESPONDENCE
· A list of general correspondence was distributed and councillors reminded to ask the Clerk if interested in seeing any item.
· A body called Stronger Kent Communities is interested in finding parish councils that could provide volunteer tasks for employers to send their staff out for a day volunteering. The Parkland and Open Spaces committees will consider whether this offer can be utilised. 

	8. CLERK’S OFFICE
· There were no breaches in GDPR reported.
· The draft APM minutes have been posted to the website.
· The new poppy flag is flying and will be flown until Armistice Day.
· In respect of the WW1 centenary, it was agreed to meet with the church wardens to follow up the suggestion to hold a vintage afternoon tea and cake gathering with war time music in the hall in conjunction straight after the Remembrance Sunday service. 
· Progress is being made with the plea for knitted poppies and it is now suggested they are hung over the fountain area, around the Village noticeboards and tree railings. It is also proposed to include the shops by asking them to do window displays for the two weeks before Armistice Day. 
· It may be possible to obtain a black die cast silhouette for £100 which could be sited next to the flag pole. This idea was supported and the resolution to purchase it will be taken by the Standing Committee on Friday 20th July.
· Following a review of the standing orders comparing them with the recently updated model standing orders issued by KALC, copies of the new draft standing orders were distributed. Major changes were highlighted and Councillors reminded that sections in bold were legally required and so cannot be changed. Further information is available from the clerk on request and any questions can be directed to her. There will be a notified item to adopt new standing orders at the September meeting.
· The standard risk assessments updated for changes made last year were distributed to each committee chairman for completion over the summer. Any committee chairs who had not completed one before were asked to speak the clerk first.



The meeting closed at 9.08 pm
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