RIVERHEAD PARISH COUNCIL
October Minutes 2018

	Minutes of the meeting of the Riverhead Parish Council held in Riverhead Village Hall at 19.30 hours on Monday, 15th October 2018.

	1. PRESENT:
Mrs Collins (Chairman), Mr Himsworth (Vice Chairman), Mrs Kennett (Vice Chairman), Mr Colnet, Mr Denton, Mr Wood, Mrs Stewart, Mrs Hooper and Mr Carmichael
Also present: Mrs Penollar (Clerk)

	2. DECLARATIONS OF INTEREST:
Cllr Denton declared that as leader/trustee at 3rd Sevenoaks Scout Group he will abstain item 4 e. i)

	3. MINUTES:
The minutes of the meeting held on Monday, 17th September 2018 had previously been circulated and were approved and signed.

	4. MATTERS FOR REPORT
a. Action points outstanding since previous meeting
· TPOs on trees in the conservation area
· Cllr Denton offered to revisit the draft standing orders after the NALC model version was updated again.
· Cllr Stewart is in the process of getting the minutes of September Highways meeting agreed with the Highways Committee for later distribution to other members.
b. Highways
· Street lights
· Streetlights have been appointed to carry out the conversion to LED, but it takes 6-8 weeks for the parts to be delivered so installation may not start until the new year.
· The electricity contract has been renewed for 1 year and it is estimated the monthly net cost will increase by about £25, a 13% increase.
· Footpaths and pavements
· Councillors were reminded of the working party to tidy up the village.
· Street furniture 
· The overall assessment at The Heights of the electrical installation concerning it’s suitability for continued use was ‘Satisfactory’. The next Electrical Installation Condition Report will be due in September 2022.
· Sevenoaks Town Council are replacing the bus shelter on London Road just past Uplands Way with a new one similar to that outside River Court. It was agreed to remove old shelter as an asset from Riverhead Parish Council’s records.
· The Winter baskets will be put up soon and will be blue and white. 
· Cllr Chard has confirmed that he is still willing to match fund from KCC Members’ Funds the Parish Councils contribution towards the cost of the Speed Indicator Device scheme. The 3 proposed locations identified by Cllrs Kennett and Wood were displayed. Cllr Kennett explained the limitations on where they could be located and that it was possible to fix brackets to point the device in both directions of traffic flow. Kent Highways will have the final say on location after they have checked various other issues such as location of underground utilities. It is hoped a quote to supply and install black posts with 2 hanging brackets and the device will be finalised in time to raise as a notified item in November.
· An accident at The Square, where a vehicle crashed into a resident’s fence at the bottom of Chipstead Lane, passing between the 2 existing bollards was reported to Kent Police and Cllr Stewart will let Kent Highways know. Cllr Stewart is updating proposals on where new bollards should be located for the Highways Committee to discuss and make a recommendation to full council.
· Cllr Wood has followed up the carpenter about a reduction in the quote to repair the Brittains Lane noticeboard as the Highways Committee have agreed that repair is the preferred option if it is cheaper.
· Traffic and local parking
· There have been continuing police reports about incidences on Marlborough Crescent to front and back of their properties. Also both Montreal Park and Uplands Way were targeted by 3 youths stealing from unlocked cars.
· A flyer to make residents & local businesses aware of private parking schemes which may help alleviate parking issues in Riverhead was distributed. Councillors were asked to review it later and refer back to Cllr Wood with any amendments.
· Cllr Wood will draft a general letter to be sent to businesses using the free parking permits in the Miller and Carter carpark as it has been noticed that some businesses are not fully using them.
· Local business and services
· Cllr Hooper has had many responses from local businesses to a general questionnaire about how the loss of the Post Office in Riverhead has affected them. There does appear to be a demand and Cllr Hooper will approach the library that has been suggested as a potential location.
· Cllr Kennett has had a positive response from most shops/businesses to decorating windows with poppies for Remembrance Sunday and also suggested a snowflake theme for the Christmas window displays this year.
c. Village Hall
· The following weekly and monthly checks were carried out:
· Hall emergency lighting 
· The warning beeper on the fire alarm system was tested and found to sound.
· The alarm in the disabled toilet was functioning.
· First aid box was checked.
· The fire exit is clear.
· The defibrillator battery was “OK” and heated box is in working order.
· A visual inspection of all fire extinguishers has also been carried out this month.
· All fire extinguishers have been serviced and it was reported that 2 are due for renewal next year. The Fire extinguisher certificate of maintenance has been displayed in the lobby.
· All tables and chairs were inspected and cleaned and there are 91 folding chairs still useable and clerk has noted it on the Fixed Asset register.
· Cllrs Denton and Colnet will fit a new loft ladder in the office.
d. Parkland
· Minutes of the Parkland meeting were distributed. In addition to discussing regular maintenance issues, the Parkland Committee did agree that the de-silting of the lower part of the stream will need doing soon, but making the dammed area larger is not a priority. The Committee’s recommendation was that funds in excess of any donation from local residents will be requested from the 2019/20 budget. However a resident has subsequently offered to raise all the funds to enable the project to be completed before the next nesting season.
· Quotes to repair some posts and the mushroom in the Parkland are still being sought.
· With a good turnout of 7 volunteers at the Parkland monthly working party, a tree stump was completely dug out near Mr Oakley, paths were mown and fallen tree trunks along the border with the Angling Society were moved as they were leaning on the fence.
· Subsequent to the Parkland meeting and after the resident’s offer to fully fund the de-silting of the stream in the Parkland, Cllr Himsworth and the Clerk were asked to clarify the final changes in scope to the quote with the contractor. It was noted that 50% deposit was needed to start the work and agreed that the donations or any proposed application to a charitable trust as requested by one donor should be received before a contractor was appointed. The application to any charitable trust and appointment of the contractor will be raised at a notified item next month.
·  The tree surgery in the Parkland by the stream has been completed and Mr Tilbury will review the rest of the trees along the stream whilst carrying out a full tree review once leaves have fallen.
· There was no remaining evidence of wasps at the location in the Parkland where residents disturbed it and were stung. It has been confirmed that wasps do not return to the same nest. 
· A foraging walk is now likely to be taking place on 18th November and up to date public liability cover has been provided. Cllr Himsworth will attend.
· A key was found last week in the Parkland and has been advertised on Facebook. 
· Ferreting will take place in November.
e. Allotments & Open Spaces
i) Cllrs Hooper and Collins met with the Group Leader for 3rd Sevenoaks Scout Group and a bullet point summary of the issues discussed was distributed. In order to issue another long lease, ‘Circular 06/03: Local Government Act 1972 general disposal consent (England) 2003 disposal of land for less than the best consideration that can reasonably be obtained’ has been reviewed. As it was agreed that a new lease will be issued again at less than best consideration, two quotes from a RICs surveyor have been obtained to issue a report in accordance with the Appendix to Circular 06/03 and were discussed. It was agreed to progress with the fixed price quote.
It was moved to appoint Bracketts Chartered Surveyors to prepare a report in accordance with the Technical Appendix to Circular 06/03 on the land owned by Riverhead Parish Council used as a scout site for the cost of £700 + VAT.
ii)  There have been no questions or concerns raised by plot holders in respect of the proposed siting of bee hives on a single corner plot at the Macartney allotments. Recent new plot holders have also been informed  
It was moved to permit bee hives to be installed on plot 1 at Macartney Allotments provided public liability is in place for the plotholder/s. 
iii) Other matters
· The annual invoices for allotment rents are being issued and the Parish Council will continue to collect £3.50 on behalf of the Riverhead Allotment Association to contribute towards the Association’s public liability cover.
· Cllr Collins will attend the Allotment Association APM and update the Association about the bee keeping.
· Vacant plots are currently being shown to those on a waiting list and there is now one vacant plot at Broadmead and one person on the waiting list who favours Macartney.
· Ferreting will take place in November
f. Communications
· No breaches in GDPR were reported.
· A Twitter account @RiverheadParish has been set up and it decided not to ‘follow’ local businesses at this stage.
· The annual charge for the outlook email account of £14.99 has been charged to the credit card. The Communications Committee will consider this cost when investigating packages catering for Parish Council’s needs for data storage, virus checking, multiple emails etc in one place.

	5. FINANCE
a. A list of invoices due for settlement has been distributed totalling £6863.94. There was one payment over £500 to CJS Plants Ltd for payment for planting and 6 months maintenance of the winter baskets at a cost of £2,898.00. Payments of the invoices was approved. It was noted income received was £39,486.00, including the balance of the Precept and the £12,000 grant from Ibstock Enovert. 
b. The External Auditor Report and Certificate 2017/18 was reviewed and it was noted there is nothing to report. The statutory notice has been published on the website with the Annual Governance and Accountability Return for the year ended 31 March 2018. The audit fee is £400.00 + VAT.
c. The annual budget process was explained to meet the deadline to calculate the 2019/20 precept for approval in January set by Sevenoaks District Council.  Detailed budget schedules by cost centre were distributed to the Committee chairs and all committees were asked to hold a meeting before the next Council, 19th November to prepare a budget for each committee wish list. The Finance Committee will collate the budgets and work out what can be afforded within the maximum precept that can be charged so that the full draft budget can be provided to each councillor to review at home and raise any questions with the clerk before it is approved. There will be a notified item in January to approve the budget and set the precept amount.
d. Matters to report
· The 2nd quarter finance summary of receipts and payments and the updated list of suppliers paid over £500 per quarter was distributed. Councillors were informed that the that the current year budget is likely to be exceeded and to consider that reserves are being reduced for the 2nd year in a row when setting the the 2019/20 budget. 
· Setting up a NEST pension account is progressing and Cllrs Collins and Denton and the Clerk have been reviewing all the terms and conditions. The main point to note is that although there are no charges to the Parish Council at the moment, there is a provision where NEST can charge employers to recover administration costs caused by the employer for example not paying by direct debit or late payments. It was agreed that the Clerk should progress the setting up using a direct debit mandate given this is how the current pension provider is paid. 

	6. PLANNING COMMITTEE REPORT
· Planning applications reviewed in the month were:
SE/18/02764/HOUSE - Braye House, 9 The Glebe Field, TN13 3DR
Erection of a fence at the rear boundary. Replacing an old post and rail fencing and barbed wire with a 1800mm closeboard fence.
SE/18/02705/FUL - Lancaster Jaguar Ltd, 115 London Road, TN13 2DN
Demolition of both the existing Jaguar and Aston Martin car showroom and after sales building on site. Construction of a new Aston Martin building to house showroom, workshop with MOT facility and ancillary accommodation. A further detached valet building to the rear and associated external works throughout the site.
SE/18/03030/FUL - St Martins Lodge, 34 Uplands Way, TN13 3BW
Demolition and erection of a new build detached dwelling with associated landscaping and a reconfigured front driveway with secondary access.
SE/18/02800/HOUSE - 13 The Glebe Field, TN13 3DR
Erection of a fence.
· Planning permission was granted for Longview Montreal Road, 
· Tree work in the conservation area reported at 96A Chipstead Lane

	7. CORRESPONDENCE
· A list of general correspondence was distributed and councillors reminded to ask the Clerk if interested in seeing any item. 
· Cllrs Collins and Wood will attend the 71st AGM of KALC on 17th November 2018 
· Cllr Collins attended the recent Sevenoaks KALC local meeting and clerk can forward the minutes once they are produced.
· Cllrs Collins and Hooper will decorate a Christmas tree to participate in the St Mary’s Church Christmas Tree Festival on the weekend of 8/9 December. It was suggested that the poppies donated are used.
· It was agreed to participate in the KALC Awards 2019 scheme. One resident was nominated and Councillors were asked to notify the Clerk if they thought of another local resident who provides valued service in Riverhead. Cllr Himsworth and the Clerk will draft suitable wording for the certificate to be presented at the APM.

	8. CLERK’S OFFICE
· The revised contact list for the Parish Council was distributed and Councillors were reminded to burn or shred the previous list. The list does detail the Clerks working hours.
· The risk assessments are nearly completed and Cllr Himsworth offered to compile a summary of any actions that need to be taken. 
· Cllr Kennett has decorated the phonebox with poppies. Poppies made by the church have started going up on the church railings. Cllr Stewart is starting the main display with volunteers this week, which will be placed together with the Silent Soldier and some wooden crosses on the church bank by the Village sign rather than over the fountain at the Heights. Cllr Kennett will be putting up poppies round the tree railings too.
· All Councillors were asked to assist with removing the poppies on the weekend of 24th/25th November.
· Cllr Carmichael prepared a flyer inviting everyone to join in the events on Remembrance Sunday. The timings were noted and it was agreed to distribute it via the website and media and use it to invite the District and County councillors.
· Cllrs Denton & Kennett and the Clerk offered to set up the hall for the tea party on Remembrance Sunday before 10.30am. 
· Cllr Stewart showed copies of some posters costing £10-£12 each that could be purchased to decorate the Village Hall at the tea party. After discussion, it was agreed that the Standing Committee would meet on 28th November October to make a decision once a proposal to decorate the hall was finalised and included total costing. 
· Cllr Kennett volunteered to arrange the event to switch on the Christmas lights and Cllr Collins is meeting with the Head of Amherst to discuss whether the children’s choir can participate.
· Cllr Stewart attended a conference on Resilience and a summary of her notes was distributed. The Highways risk assessment is being updated to encompass some issues raised. The Highways committee will discuss Resilience further at it’s next meeting.
· Following a request by a local business, it was confirmed that no further free parking permits in the public area of the Miller & Carter carpark are available.



The meeting closed at 9.15 pm
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